[image: image1.png]SihooiTypes (6 of  bansised)
Spotights (20 of 20 ransiated)
Spotights Link hrases (13 of 13 transiated)
TiGelogs Tomplates (6 of 6 translatad)
TG Vears (5 of s raniatec)

pes (5 f S transiated)

Step 2: Specfic Pages

(g st ) G ]





TakingITGlobal in Bangla :

A How-To Translation Guide

Welcome! This guide is designed to assist you in the creation of a high-quality Bangla version of TakingITGlobal.org. TakingITGlobal (TIG) in Bangla is designed to expand our capacity from a personalization and customization perspective and open our world in an easy way to new people. 

TakingITGlobal.org brings together over 280,000 members from 238 countries, making it the world’s most popular online community for young people interested in making a difference.

By creating a Bangla version of TakingITGlobal.org, we will open a world of opportunities, events, projects and community to realize the potential of Bangla speaking youth! This guide outlines the workings of our translation system, tips on translation, and the Bangla translations of common TIG terms and other technical terms.

সৌভাগ্য কামনায়,
(Khan Md. Anwarus Salam) 
(March 26, 2010)
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Getting Started
The translation of the TIG website into French, Russian and Spanish has helped TIG identify some of the potential challenges that you might encounter during the translation process. The following is a list of the possible linguistic puzzles and some ideas as to how you might go about resolving them.

1. Helpful resources: Before you start translating the TIG website into Bangla, it might be a good idea to learn about the resources that can help you in this work.  At first you need to download Akkhor Bangla Software from : www.akkhorbangla.com . Akkhor is a good Bengali writing software with Unicode support. It has many other features to help in translating TIG documents. See our Bangla Writing Guide section of this document for more details. You might want to consult on-line dictionaries, such as WordReference.com at http://www.wordreference.com This website is a directory of on-line multilingual translation dictionaries, which has an excellent English-Bangla dictionary and a very thorough English dictionary. Another excellent website is Google Language Tool at http://www.google.com/dictionary?langpair=en%7Cbn   

2. Word-for-word vs. descriptive translation: Some English terms cannot directly be translated into Bangla by using the same number of words. In this case, a descriptive translation should be used. For example, thanking is translated into Italian as ধন্যবাদ দিচ্ছি. However, keep in mind that it is important to keep the length of titles the same, especially in the Homepage and drop-down menus.
3. Coined words and phrases: There is a number of terms coined by international institutions that are part of the frequently used international vocabulary (examples: sustainable development, gender mainstreaming, empowerment, advocacy).  It is important to ensure the consistency in translating these terms.  This guide includes a list of most frequently used words/phrases. 
4. Terms in this Guide: Review the words and phrases included in this guide. These are frequently used at the TIG site. Practice by covering the right column of the list that gives you the Bangla translation with a sheet of paper and write your own translations. When you are finished, compare your translation with the one offered in this guide. In this way you will be able to get acquainted with the terms, make a better use of the Guide and to stay consistent while translating the TIG site.  
5. HTML and special tags: Sometimes you will encounter symbols or characters that make no sense. If you do, you must keep capitalization, HTML tags ( < and > with text in between) and special tags ({ and } or [and] with text in between) the same in their translations. Basically, if you encounter any symbols or unintelligible letters (examples: [a] [a0], &nbsp), keep them the same in the translated text. 

6. Automatic on-line translator: You may also send the phrase you’re translating through an automatic on-line translator (example: Altavista Babel Fish) using the “suggest” button.  This tool is useful only when there is a particularly long phrase to translate, as it may be faster to edit text than to write it. If you decide to use the suggested translation provided by Altavista Babel Fish, you should edit and revise this translation before submitting it.

7. Skipping phrases: You don’t need to translate all the phrases before submitting the translation. If you don’t know a word or phrase, you can leave it blank. If you skip a word or phrase, you will not have access to it the next time you decide to translate it. These skipped words will be banked until you click on “Clear Skipped Phrases” link (circles in yellow), as shown below. 


8. Phrases In Progress: While you are translating pages of text, those phrases are saved as “In Progress Phrases” which means that other members cannot translate them simultaneously.  Please remember to clear all Skipped Phrases and those In Progress when you wish to stop translating and log off. By clicking on “Clear Skipped Phrases” and “Clear In Progress Phrases” you will allow other members to translate them. 

Translation Tips

1) Create a Bangla version: On a conceptual level, we are seeking to create a unique Bangla version of TakingITGlobal, rather than simply translating from English. Instead of attempting a literal, word-by-word translation, aim for a holistic version to convey the meaning in the most accurate way and given a specific context.

2) Consistency is fundamental: Whether it is in your use of the imperative and infinitive, translations must be uniform across the site. In general, it is better to use the imperative for direct phrases (example: send your proposal – invia la tua proposta). 

3) Refer to technical dictionary: Since many terms are technical, avoid guessing and look them up with an on-line technical dictionary like the one at http://www.wordreference.com 
4) Skip phrases you are unsure about: If you are not completely certain about a phrase, please skip it and allow someone else to translate. 

5) Get in touch with fellow translators: Who’s in your translate team?  Do you have a questions or tips for your fellow TIG-Translators? Check out each other’s profiles and work together!  

6) Use the group features: Post updates, progress reports or helpful documents to your language: http://groups.tigweb.org/bengali_ov/  Post documents that relate to the project in Group Documents by emailing them to group members. 

7) Capitalization: Remember to keep capitalization and HTML tags (symbols) the same in the translated text as the original text.

Rules of thumb to write in Bangla

1) Capitalization 
French does not use capital letters as much as English. Please respect this convention. Only capitalize the first word in a publication title or a heading (e.g. Galerie globale, Guide à l’action) unless it is preceded by an article (le, la, les) which is part and parcel of the title like in “Les Misérables”. Never use capital letters for generic nouns such as “communauté virtuelle” and job titles such as “directrice des communications”. When you see a capital letter in English, please consider the above before you translate. Remember to keep capitalization and HTML tags (symbols) the same in the translated text as the original text. 

2) Spelling, Grammar, Syntax

Try not to leave conspicuous errors – a well-written text has much more credibility. Beware of false friends (faux amis) - words that resemble the original but have different meanings (ex. “eventuellement” is not the correct equivalent of “eventually”, which means “finalement”).  Beware also of phrases that have been anglicized or translated literally from English.

3) Acronyms

French acronyms do not have a plural form. For example “NGOs” becomes “ONG” and “ICTs” become “TIC”.  

4) Accents

Since the disappearance of typing machines – and the arrival of computers, one must put accents on capital letters such as É, À. Today not doing so is considered a spelling mistake.  You can use the accents using the translation tools. Just click on the right letter in the list of provided characters : à À â Â ä Ä · ç Ç · é É è È ê Ê ë Ë · Ğ ğ · î ı Î ï Ï İ · ô Ô ö Ö · ş Ş · ù Ù û Û ü Ü · ÿ Ÿ · ß
5) “Anglicisms”

Beware of words borrowed from English that have entirely and widely accepted French equivalents. For example: “Global” in French is “mondial” or “international” depending on the context, and “globalization” should be “mondialisation”. An exception at TIG is the title “Galerie globale”.

Guide for Bangla typing
Download
At first you need to download Akkhor Bangla Software from : www.akkhorbangla.com . 

Installation

Install Akkhor in your computer. we need to install three components also. these are 

1.
Microsoft(r) Data Access Components 2.0

2.
The Microsoft Speech Control Panel Component for MICROSOFT AGENT

3.
The Lernout & Hauspie TruVoice American English Text-to-Speech Engine

Akkhor

Now run Akkhor from your desktop shortcut or from the start menu. 

Now you can type bangla using this word processor. In Word Processor you can type bangla phonetically or by keyboard or by mouse click. 

Type Phonetically

To type bangla phonetically click to "Type English Phonetically" text box then type bangla in phonetical English here and see its bangla in right side text box to assure if you have any wrong. Now just press enter or click to "Insert text" button to insert the text to main document. For more details see Akkhor Phonetical bangla typing from help.

Bangla Keyboard

To type bangla by any bangla keyboard you can select keyboard from keyboard menu. In Akkhor mainly there are two main keyboard are available. One is Akkhor Keyboard and another is User Keyboard. Akkhor's keyboard layout is phonetical bangla keyboard layout and User keyboard is a customized keyboard. From Keyboard ->Keyboard Creator you can open the keyboard creator. By this option you can easily create your own keyboard! Built your own keyboard and save it by giving a specific name. You can make many keyboards as you want. But you can use only one customized keyboard at a time. After make the keyboard you have to set the user keyboard. To set the user keyboard just select "Set User keyboard" and from the dialogue box select the file which you want to make your default user keyboard. After make your own keyboard you can share it with your friends or other Akkhor user's also. You can upload your Keyboard Layout(.kbd file) to our user forum. So thousands of Bengalis can use your own keyboard also!!

Mouse Keyboard

To type bangla by mouse keyboard just left click on to the command buttons and for combened letters(Juktakkhor) press right click to combined it with previous letter.. 

Q : Which one should I select before type bangla?

A : Please run Akkhor Bangla Keyboard first. Right click to its icon in the right side of Computer clock in taskbar. Then from this menu select ASCII or UNICODE first. You have to decide which will you wanna use. If you are not a user of a Win XP service pack 2's user then we will recommend to select ASCII mode. In ASCII mode we use "AKKHORASCII" font as default ASCII font and In Unicode mode we use "Mukti" font as default Unicode font. So we recommend to use this fonts.

Q : How will I select ASCII or Unicode?

A :  In Akkhor Word Processor select "ASCII" or "Unicode" from Keyboard Menu. 

In Akkhor Bangla Keyboard click to its icon in the right side of Computer clock in taskbar. Then from this menu select "ASCII" or "Unicode" which one you want to use.

Q : I type bangla in Akkhor Word Processor. After save this document when i open it with Microsoft Word I see everything is changed! 

A : That means your OS is not supporting Unicode. Win XP service pack 2 support Bangla Unicode fully. But in other OS we recommend to print, edit or in other necessity use Akkhor Word processor for Bangla Unicode documents. Here will be no problem in using Bangla Unicode in Akkhor Word Processor!
Q : I can't see bangla any more in Akkhor. How can i see that?

A : That means in your computer that fonts can't install properly. Insert the Akkhor CD install font manually from its Font folder or download the fonts from www.akkhorbangla.com and install them manually. To install fonts go to Control Panel->Fonts. From the file menu select Install New Fonts. Then Browse the directory where you located Akkhor's font (If you have Akkhor's CD then just insert that and locate the fonts folder.). then click "Select All" and then Click to "Install New Fonts".

Q : How can I use this software with aplona,bijoy or any other keyboard layout?

A : If you know the bijoy layout then you can design bijoy keyboard yourself by Akkhor Keyboar creator. To go to Akkhor Keyboard Creator just open Akkhor.exe. From Keyboard->"Keyboard Creator" menu you can open the Keyboard creator window. Make any keyboard layout what you want to use. Then save this keyboard layout by giving a name in the Keyboard layout text box(eg:mykeyboard). Then from "Keyboard->Set User Keyboard Layout" set the user's default keyboard layout(eg: select mykeyboard.kbd as default user keyboard). Now you can use that keyboard as User Keyboard. You can send us your keyboard layout in mykeyboard@akkhorbangla.com. We will add your keyboard in our next version of Akkhor.

Q : I cannot type bengali in some text editors. i have selected the right font but the text editor is always displaying question mark (?) for all characters.

A :That means this text editor doesn't have support for UNICODE. You cannot type Bengali using UNICODE in this text editor. You can use Akkhor Word Processor 

Q :How can I switch Keyboard in Akkhor Word Processor?
A : Press "Ctrl+T" to switch between "Bengali" or "English" Keyboard.

Q :How can I switch Keyboard in Akkhor Word Processor?
A : Press F12 or "Ctrl+Alt+B" to switch between "Bengali" or "English" Keyboard.

Q : I want to type bengali with Bijoy software's fonts.

A : Install all fonts of Bijoy software. In Word Processor click on to ASCII button and then select any suitable Bijoy font from fonts combo list. Now you can type bangla with those fonts also.

Q : I select ASCII then type phonetically in Akkhor Word Processor. But it is still in UNICODE mode. Why this is troubling so? 

A : Phonetical Bangla typing tools is even now UNICODE based. So you can't type bangla phonetically with ASCII mode.

Q : How can I chat in Bangla?

A : You can chat in bangla using MSN and Akkhor bangla keyboard. Right click to its icon in the right side of Computer clock in taskbar. Then from this menu select Show On Screen Keyboard. Now first select the chat window text box (or any other Unicode supported text box) then click on to left text box and type any text. now just press enter or click to the command button the text will go to that previously selected Textbox! Be sure that previous textbox is in any Bangla UNICODE supported font (Mukti etc.). Same you can type bangla by clicking your mouse also!!
Q : I find a new bug of Akkhor.

A : Please send the bug report to info@akkhorbangla.com. 
What is ASCII and what is Unicode? What is the basic difference between ASCII and UNICODE?

In Past we see bangla in place of english characters which is calling here ASCII font. And UNICODE is a International Character Encoding Standard. Bangla Unicode means every bangla letter have a own number as in english "A" have 65. By Unicode support we can solve our most of all problem in bangla computing. And Akkhor is the first and only one software in market which is giving support in All Win OS as well as In Win 98, ME, XP, NT and other later Windows OS.
TIG Terms
English




 Bangla
Country Sites 



দেশের স্থান
Digital Opportunities


ডিজিট্যাল সুযোগ
Discussion Boards



আলোচনা বোর্ড
Discussion Posts 



আলোচনা পোষ্ট
Discussion Thread 



আলোচনা থ্রেড
Forums 




ফোরাম
Get involved



জড়িত হোন
Global Gallery 



বিশ্বব্যাপী
গ্যালারি
Human Rights



মানবাধিকার


Inspire, Inform, Involve


উদ্বুদ্ধ, অবহিত, অন্তর্ভূক্ত করা
Make a difference 


একটি পার্থক্য
Monthly Themes 



মাসিক থীম
On-line 




অনলাইন
Opportunities 



সুযোগ
Panorama On-line Publication 

অনলাইন প্রকাশনা
Posts





পোষ্ট
Status





অবস্থা
Take Local Action 



স্থানীয় ক্রিয়া

TIG Messenger



TIG বার্তাবাহক
TIG Opps 




TIG সুযোগ
TIG Spotlight



TIG বিশেষ সুযোগ
Updates




নতূন খবর
Technical Terms

English




Bangla
Attachment 



সংযুক্ত







Back-up 


 

সহায়ক
Bandwidth 




ব্যান্ডউইড্থ
Break





বিরতি





Browser




ব্রাউজার





Converter 




রূপান্তরকারী





Cyberspace 




সাইবার সমাজ
Domain




ডোমেইন




 



Download




ডাউনলোড
Firewall




ফায়ারওয়াল





Header 




শিরোনাম





Home Page




হোম পেজ
Hypertext 




হাইপার টেক্স্ট


Login 





লগিন

Logout 




লগ আউট
Messenger 



 
বার্তাবাহক
Moderator




নিয়ন্ত্রক
Network 




নেটওয়ার্ক





Operator 




অপারেটর





Pixel 





পিক্সেল






Portal 




দ্বার 

Real time 




আসল সময়
Search Engine



 অনুসন্ধান ইঞ্জিন







Thread 




থ্রেড
URL 





ইউআরএল






Username




 ব্যবহারকারীর নাম





word processor = texteur

	UN Agencies 
 English 
	Bangla 

	[FAO] Food & Agriculture Organization 
	

	[IFAD] International Fund for Agricultural Developement 
	জাতিসংঘ

	[ILO] International Labour Organization 
	আন্তর্জাতিক শ্রম সংস্থা

	[IMF] International Monetary Fund 
	আন্তর্জাতিক অর্থ তহবিল

	[ITU] International Telecommunications Union 
	আন্তর্জাতিক টেলিযোগাযোগ ইউনিয়ন (আইটিইউ)

	[UNAIDS] Join United Nations Programme on HIV/AIDS 
	[ইউএনএইডস] এইচআইভি/এইডস বিষয়ক জাতিসংঘের যৌথ কর্মসূচি 

	[UNCTAD] United Nations Conference on Trade and Development 
	জাতিসংঘ বাণিজ্য ও উন্নয়ন সমেমলন

	[UNDG] United Nations Development Group 
	জাতিসংঘ উন্নয়ন কর্মসূচী

	[UNEP] United Nations Environment Programme 
	জাতিসংঘ পরিবেশ কর্মসূচি

	[UNESCO] United Nations Educational, Scientific and Cultural Organization 
	[ইউনেস্কো] জাতিসংঘ শিক্ষা, বিজ্ঞান ও সংস্কৃতি সংস্থা 

	[UNFPA] United Nations Population Fund 
	জাতিসংঘ জনসংখ্যা তহবিল

	[UN-HABITAT] United Nations Human Settlements Programme 
	জাতিসংঘ আবাস স্থান কর্মসূচি

	[UNHCR] United Nations Refugees Agency 
	জাতিসংঘ শরণার্থীবিষয়ক হাইকমিশনার

	*UNICEF+ United Nations Children’s Fund 
	[ইউনিসেফ]জাতিসংঘ শিশু তহবিল

	[UNIFEM] United Nations Development Fund for Women 
	[ইউনিফেম]নারীর জন্য জাতিসংঘ উন্নয়ন তহবিল 

	[UNOHCR] Office of the High Commissioner for Human Rights 
	হাইকমিশনার মানবাধিকার সংস্থা

	[WFP] World Food Programme 
	বিশ্ব খাদ্য সংস্থা 

	[WHO] World Health Organization 
	বিশ্ব স্বাস্থ্য সংস্থা

	Millennium Campaign 
	সহস্রাব্দ সংগঠিত প্রচারকার্য 

	Regional Commissions 
	আঞ্চলিক কমিশন

	World Bank 
	বিশ্ব ব্যাংক


Fine modulo

